Your Name
Company

Address

City, State Zip

Phone Number

Date

Dear (name):


I am writing you again with the intention of doing everything I can to help you resolve your current situation.  I have assisted people in the past who really didn’t understand all their options as well as how urgent each day is.


I have several options to go over with you that can help you.  I know the easiest thing to do today is nothing.  I am only asking that you allow me to tell you what your options are to see if any of my solutions will help you.

As I stated before, your options are limited by time.  If you have been able to resolve your situation, great!  If I can be of assistance to you just pick up the phone and call me.

Sincerely, 

Signature

Printed Name

Contact Information

